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A New, Easier Way to Train Staff

Staff safety training is part of our commitment to the health 
and safety of all faculty, staff, students and visitors.
Through the help of an online training program (developed by 
former school administrators at a company called 
PublicSchoolWORKS), we are now able to provide safety 
training online at the convenience of the employees.

Reduce the 
frequency and 
severity of staff 
injuries.

Improve the 
overall health of 
our staff

Comply with 
regulatory 
requirements.

Contain health 
care costs.

Our 
goals 

are to:
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• Delivers and ensures a "Culture of 
Safety" across all sites and to all 
staff to improve staff and student 
safety.

• Reduces time required of 
administrators and staff to maintain 
compliance with government 
training regulations.

• Ensures safety and consistency 
across all schools for required 
training.

• Reduces risk by ensuring new hires 
receive required training.

Benefits of Staff Training Module
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Benefits of Staff Training Module

• Reduces workers’ compensation, healthcare, property & casualty, liability and other 
insurance costs.

• Ensures district-specific requirements are understood minimizing risk, liability and bad 
press.

• Ensures compliance with training requirements without impacting or adding to 
support staffing levels.

• Reduces cost and load on district administrators, IT and other departments to support 
programs.

• Improves staff safety awareness, knowledge and understanding of the organization’s 
safety program.
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• Voiceover courses improves safety 
for all staff including those who may 
be reading challenged.

• Easy-to-use courses make it easy for 
those who are not comfortable with 
computers to complete training.

• Online tracking and documentation 
of training on safety courses 
eliminates load on administration to 
track and store training records.

Benefits of Staff Training Module
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Benefits of Staff Training Module

• Custom course development eliminates massive storage requirements for signoff on 
board policies, handbooks and other district-specific training documents.

• Online programs reduce load on current IT staff and equipment and other staff 
typically necessary to support software.

• Support provided by PublicSchoolWORKS staff reduces load on current administrative 
staff typically required to support technology programs.
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The online training system totally 
automates and manages staff training. 
The online system will:
• Automatically enroll staff in assigned courses at 

the appropriate time.
• Automatically notify staff via email to complete 

training (the email will include a link that can be 
used to begin training).

• Automatically track and document completion.
• Automatically notify the principals who hasn’t 

completed their training.

What To Expect
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• Start slow
• From a safety and regulatory 

compliance standpoint, there are 
several  training courses that staff 
need to complete – both as new 
hires and annually.  However, we’re 
going to start slow.

• Keep everyone informed
• Give staff plenty of time to 

complete the training

Our Plan



EmployeeSafe
Product of PublicSchoolWORKS

Some of our first training courses will be:
• Bloodborne Pathogens for School Employees
• Bullying Prevention 
• Google Certified Educator (Level 1) 
• Homeless Education
• Social Media: Personal and Professional Use 
• Student Privacy Rights (FERPA) 

Staff can complete the training anytime:
from: 10/28/2019
thru: 1/17/2019

Our Plan
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You can access the training system 
using a link in the email you will 
receive at the start of the training 
period.  The following will show you 
the emails you may receive and how to 
access training.

Let’s Walk Through Taking a Course
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7 Days Before 
Training Date

Start
Date

Manager Email
“Training about to start”

Manager Staff Supervisor

Due
Date

80%
Date

7 Days After
Training Date

14 Days After
Training Date

Manager 
Email*

Manager 
Email*

Manager 
Email*

Staff Email
“You are enrolled & must 
complete by the due date

Staff Email
“Due date

approaching”

Staff Email
“Last day”

Staff Email
“You’re late”

Staff Email
“You’re late”

*A courtesy notice is sent to the training manager at the same time as the “Staff Emails.”
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You have to log in to view the courses 
and to get credit for completing them. 
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You must first confirm that 
your information is correct 
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This is “Your Course List”
(the courses you need to complete)
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To enter a course, click on “Start Course”
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Once you have viewed the training, to 
complete the course click on “Take Test”
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Safety 
Documentation 

Management
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Benefits of Safety Documentation Management

• Eliminates need, cost, time and effort for administrators to develop their own forms, 
documents and written programs.

• Reduces time required of administrators and staff to maintain compliance with federal, 
state and local regulations.

• Reduces risk, liability and cost to districts while ensuring requirements are met.
• Ensures consistency across all schools for all programs and compliance tasks.
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• Prevents compliance requirements 
from falling through the cracks.

• Ensures compliance with 
regulations without impacting or 
adding to support staffing levels.

• Eliminates cost and need to add 
staff for compliance issues.

• Eliminates the need for manual 
processes which are difficult to 
manage and sustain.

• Eliminates storage costs of records 
and storage management time.

Benefits of Safety Documentation Management
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Some staff may have questions.

There is a special, toll free, 24/7, staff 
helpline set up specifically to address 
staff training issues:

1-866-724-6650,  option 4

One More Thing
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Questions?
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