M ICH IGAN Business Office: PO Box 345 * Ortonville, Ml

INTERNATIONAL
PREP SCHOOL 48462

Job Description for School Guidance Counselor

Position Type Position Classification Salary Job Location
School Guidance Counselor Non - Exempt $55,000 Primarily Remote
Overview : Reimagine Education, LLC is a privately -owned management company for Michigan International Prep School, a publicly
funded Cyber Charter School.
Who we are: We are a publicly funded Cyber Charter School. We have drop in labs for students in several locations across Michigan.
Philosophy: At Michigan International Prep School, we want our students to pursue what makes them different. No two people are
identical, and it doesn’t make sense to treat them like they are. That’s why we create a unique learning pathway for every M IPS learner,
built around their talents, interests, location, and schedule. Students are first in our school.
Position Descripti on: The School Guidance Counselor works closely with the Academic Advising team and the Director of Curriculum
and Instruction to promote student success by collaborating effectively and providing guidance to parents/guardians, teacher S,
mentors, adminis trators on educational and occupational goals. The person in this role will provide guidance and oversight of
scheduling, transcript evaluation, and progress towards meeting MIPS graduation requirements.

Qualifications Essential Duties

e Michigan Teacher Certificate with a e Provide high quality academic advising and course scheduling
Guidance Counselor Endorsement (NT) or a support that aligns with the District’s educational vision and
School Guidance Counselor License issued mission and the MMC requirements.
by the Michigan Department of Education e Conduct individual and group advising sessions for students.
(MDE) e Coordinate ongoing systemic activities designed to assist
Masters Degree is required. students in establishing personal goals and developing future
Meet Highly Qualified standard under ESSA. plans.

e Knowledge of Michigan Merit Curriculum e Organize and facilitate sessions related to college and/ or career
and current graduation requirements. planning.

e Knowledge of NCAA requirements for high e Provide responsive services designed to meet students’
school students planning to pursue immediate needs and concerns. Responsive services may
athletics in college. include academic advising in individual or small group settings.
Experience in a school setting. e Maintain accurate confidential records.

Must develop genuine and positive e Communicate with school administrators, and parents using
relationships with students. email, text messaging, and phone.

e Experience with integrating technology e Ability to work with students virtually via: Google Meet and in
into the learning process. person.

e Ability to maximize technology for effective e Assist students in developing a schedule that is effective to
communication with students, staff, and online learning.
parents. e Evaluate transcripts to determine credits earned and progress

e Ability to handle multiple tasks at once in toward graduation.
an effective manner. e To beinformed of all policies and procedures.

e Works well with a team. e A pleasant personality and positive attitude toward working

e Very strong customer service skills. with administration, staff, and community members. Evidence

e Maintain a positive “can do” attitude. of ability to establish working relationships that result in

e Beastrong communicator. increased efficiency and effectiveness

e Face challenges with the focus on creating e Must honor written Board Policies and Administrative
a better educational model for our Regulations.
students. e Must be able to stand for a minimum of 30 minutes at a time.

e Technological skills (Chrome, Google, and ® Must be able to lift 251bs.
etc.). Must be able to adapt to new e Must be able to sit in a chair for long intervals.
technology rapidly.

Required Documents: All applicants are required to submit a completed application, cover letter, resume, & three professional artifacts demonstrating



evidence of above qualifications.
Reimagine Education, LLC is an Equal Opportunity Employer. The position is subject to Reimagine Education, LLC policy, rules, and regulations. As Equal Opportunity/Affirmative
Action Employer, It is the policy of the Michigan International Prep School and Reimagine Education, LLC that no person shall on the basis of race, religion, color, national origin, sex,
age or disability be excluded from participation and be denied the benefits, or be subjected to discrimination under program or activity and in employment, further Reimagine
Education, LLC strictly adheres to the provision of Title VI of the Civil Rights Acts of 1964, Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973
and all Michigan Department of Education policies and regulations prohibiting discrimination.



